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Application for Assessment Practising Certificate
based on APL/APE
Applicants are required to have experience in providing full diagnostic assessments over a period of 7 years prior to their application.

PERSONAL DETAILS (Please complete in BLOCK CAPITALS)

LAST NAME: 
FIRST NAME
.

(Dr/Mr/Mrs/Ms/Miss)

ADDRESS: 



  POST CODE: ……………………………………

TEL: 

    FAX: ………………………………………………

EMAIL: 

[Evidence provided should indicate the applicant has demonstrated competencies noted on Assessment Practising Certificate Checklist of Competencies, page 3, below.]
Stage 1: Make certain applications have the following:

	 FORMCHECKBOX 

	a) A personal statement supporting the application:

i) reviewing the applicant’s current responsibilities for assessment for SpLD,

ii) specifying the assessment materials which the applicant currently uses and is familiar with

	 FORMCHECKBOX 

	b) A full CV detailing:

i) relevant experience and qualifications (eg first degree, PGCE, specialist teacher training, postgraduate diploma or Master’s degree)

ii) training and experience within the past five years which was directly relevant to SpLD assessment
NB. Training must have included the use of psychometric tests to be considered acceptable.

	 FORMCHECKBOX 

	c) Copies of certificates of relevant qualifications detailed in CV

	 FORMCHECKBOX 

	d) Evidence of current practical application of skills in diagnostic assessment and reporting specific to one or more age ranges. Three examples of SpLD assessment reports prepared by the applicant. These should be suitably anonymised, and include assessments of learners from different learning situations who present different patterns of ability and difficulty. Reports should provide evidence of: 

i) up-to-date, current practical experience of assessment,

ii) the ability to administer, score and interpret cognitive and attainment tests, including standardised tests
iii) the ability to make appropriate recommendations based on the assessment
iv) the ability to write a report on assessment which is appropriate for purpose

	 FORMCHECKBOX 

	e) A statement of support from two relevant professionals with recognised standing and experience in the area of assessment (eg. SENCo Learning Support Manager, Educational Psychologist)

	· I agree to work within current legislation and guidance relating to SpLD which is relevant to the particular phase of education in which I am involved. 

	· I have read the Patoss Code of Ethics and agree to abide by it.

	Signature:
	
	Date:

	Print Name: 
	


Please complete Stage 2 overleaf and submit your video/dvd evidence
Assessment Practising Certificate Applications 
Checklist for Video/DVD Evidence
Stage 2: Video/dvd Evidence (2 copies of each required)
	All items must be included
	Video/dvds clearly labelled with

	 FORMCHECKBOX 

	· Candidate’s name

	 FORMCHECKBOX 

	· Name of learner, anonymised consistent with rest of paperwork


	 FORMCHECKBOX 

	Copy of video evidence checklist

	
	Video/dvds

1. Assessment learner 1 
2 copies enclosed  FORMCHECKBOX 

	Date conducted
	

	
	2. Assessment learner 2
2 copies enclosed  FORMCHECKBOX 

	Date conducted
	

	 FORMCHECKBOX 

	Background information on learners used in video evidence submitted.

	For the assessment session, the following documentation:

	
	 FORMCHECKBOX 

	Plan for the assessment session;

	
	 FORMCHECKBOX 

	Assessor’s marking forms for the session, to show how assessment was marked;

	
	 FORMCHECKBOX 

	Diagnostic assessment report produced from the session;

	
	 FORMCHECKBOX 

	Evaluation of assessment session which should include 

· Implications for follow-up

· Tutor self-evaluation, e.g. what could do differently, improve on.

	The video/dvds are of sufficient quality to:

	 FORMCHECKBOX 

	
	· observe facial expression and body language; 

· hear precisely what is being said by both applicant and student; 

· cover the environment which should be panned first and described on the video/dvd.

	 FORMCHECKBOX 

	Video/dvds represent a minimum of 1 hour’s assessment and show a range of assessment activities.

	
	Tick appropriate box to describe format of your submission

	 FORMCHECKBOX 

	The videos are submitted in normal play and in VHS format

	 FORMCHECKBOX 

	The dvds are submitted in normal play format

	 FORMCHECKBOX 

	Video/dvds represent a minimum of 1 hour’s assessment and show a range of assessment activities.


Payments Required

 FORMCHECKBOX 

Application for Practising Certificate via APL/APE
 £ 175 
 FORMCHECKBOX 

Practising Certificate for 3 years (must be paid to receive Practising Certificate)
£90 
Please indicate the category of membership for which you are applying and enclose appropriate completed application form and fee:

 FORMCHECKBOX 
FULL (with PII insurance option)   £81.25                  FORMCHECKBOX 

FULL (no PII insurance)            £60

[Associate Limited Benefits does not include Professional Indemnity Insurance] 
	OFFICE USE ONLY
	APPLICATION RECD:
	PAYMENT RECD:

CHEQUE        CARD        

	SENT TO ASSESSORS
	APPROVED BY CPDC FOR 

 FORMCHECKBOX 

ASSOCIATE  

 FORMCHECKBOX 

ASSOCIATE EXTENDED
	MEMBERSHIP NO:  



	PRACTISING CERTIFICATE VALID FROM:

TO:


	CERTIFICATE SENT:
	CERTIFICATE NUMBER:


The £175 fee to cover the cost of evaluating and processing your Application for Practising Certificate via APL/APE is not refundable.
Assessment Practising Certificate

Checklist of Competencies
NOTE: Applicants are required to have experience in providing full diagnostic assessments over a period of 7 years prior to their application.
Evidence provided should indicate the applicant has demonstrated competence in:

	Competencies
	
	Location & nature of evidence

	1. understanding the nature of specific learning difficulties and identify learners with specific learning difficulties 
	 FORMCHECKBOX 

	

	2. demonstrating an understanding of the affective issues observed in learners with specific learning difficulties 
	 FORMCHECKBOX 

	

	3. understanding the theory and application of psychometric and educational assessment [The BPS Checklist of Competence in Educational Testing – Level A is a good model.]
	 FORMCHECKBOX 

	

	4. identifying appropriate methods and materials both for screening learners and for assessing their individual needs
	 FORMCHECKBOX 

	

	5. selecting appropriate assessment materials, administer tests correctly and interpret resulting data accurately
	 FORMCHECKBOX 

	

	6. producing professional reports written in a language easily accessible to non-specialists
	 FORMCHECKBOX 

	

	7. making teaching and learning and assessment recommendations that are directly linked to assessment findings and subject’s needs
	 FORMCHECKBOX 

	

	8. understanding current legal and professional issues, rules and regulations relating to or affecting SpLD/dyslexic individuals
	 FORMCHECKBOX 

	

	9. completing relevant forms and reports to meet varied individual needs
	 FORMCHECKBOX 

	

	10. understanding all aspects of processing documentation and managing special arrangements for SpLD/dyslexic learners
	 FORMCHECKBOX 

	

	11. communicating effectively findings and implications of any assessments to relevant individuals both orally and in writing as required, with due regard for building a positive framework. [This should include feedback of results, oral or written, to the candidate after completion of assessment]
	 FORMCHECKBOX 

	

	Applications for Practising Certificates based on APL/APE
For Stage 2: Two video/dvds are required (2 copies of each)

Each showing assessment session with different learner. Videos must represent a minimum of 1 hour’s assessment and show a range of assessment activities. (See attached Checklist for Video Evidence)


Candidates should be reminded that written permission to visually record must be obtained before commencing an assessment session with any learner. The learner should be happy to be visually recorded and understand the purpose of the video/DVD.


It is inappropriate for a camera technician to move around and focus the camera on a student’s work or look over his/her shoulder during the session; the camera needs only to have been positioned and left to run. There is no need for refocusing or close ups. The best seating is where the assessor is at right angles to the student and the camera is placed directly opposite. A quick look through the viewfinder beforehand will ensure that the assessor, student and the workstation are clearly in view.

The camera should not be positioned to look into direct sunlight as the figures will appear in outline only and it will be difficult to see facial expression. 
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