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Send a copy of one Diagnostic Assessment Report only. Retain the supporting working papers in your portfolio.

Evidence requirements include one full diagnostic assessment report, suitably annonymised, which follows current Code of Practice procedures, and supplementary working papers, test score sheets and notes. This evidence must demonstrate professional ability to:

i) select appropriate tests
ii) administer, score and interpret cognitive and attainment tests, including standardised tests
iii) make appropriate teaching and/or support recommendations based on the assessment
iv) write an assessment report which is appropriate for purpose.

Notes should be retained in your portfolio supporting the assessment report  which demonstrate the professional’s expertise in providing feedback to the student/pupil, parent and other professionals, e.g. mainstream teachers/lecturers, dyslexia coordinators, managers, support staff, SENCOs, speech and language therapists etc., as appropriate.
The report and supporting evidence must be kept with your portfolio along with evidence of CPD in the form of

· certificates of attendance at courses

· descriptions of presentations/ courses presented including written aims and objectives showing outcomes

· relevant sections of appraisal documents signed by line managers.
Patoss may request to see your diagnostic assessment, CPD training record and portfolio of evidence at any time. You should keep your assessment documentation, training record and portfolio of evidence on file for a period of at least six years.
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